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How to Read Your Paycheck through PeopleSoft Employee Self Service  

 Log onto Employee Self Service (ESS) through http://ess.dc.gov . 
 

 Select Self Service, then select Payroll and Compensation.  
 

 Click View Paycheck.  
 
 

STEP 1:  REVIEW YOUR PERSONAL INFORMATION. 

                                     
 If did not receive your paycheck or your paycheck is incorrect, contact the Critical Response Team (CRT) 

at (202) 478-5738 for assistance. 
 

 If you recently moved and need to change your address, make those changes in the Personal 
Information section of ESS.  

 
 If you need to update your Tax Data, make those changes in the Payroll and Compensation section of 

ESS. 
 
 

Confirm that your 
address is correct.  
This is where your 
check will be mailed.   
 
Confirm Location, Job 
Title, and Pay Rate. 

Net Pay:  Total 
amount paid to you 
after taxes and 
deductions. 

Confirm that your tax 
data is correct for 
both Federal and 
State.  

http://ess.dc.gov/
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STEP 2:  REVIEW YOUR EARNINGS AND DEDUCTIONS. 
 

                                 
 
 
 
              
                                                                                

STEP 3:  REVIEW YOUR DIRECT DEPOSIT AND LEAVE BALANCES. 
                                                                    

                                                              
 

 
 

Current – Earnings, 
Taxes, & Deductions 
for this pay period.  
YTD - Earnings, Taxes, 
& Deductions for the 
calendar year.  
 
If you began working 
on 8/16/2010, you 
will be paid for 80 
regular hours.  
 
Federal and State 
taxes will be 
deducted.  ET 
employees do not 
pay into Social 
Security. 
 

Sum Pay CR – Amount set aside for 
Summer Pay Credit checks.  (Amount 
based on school year calendar.) 

Before Tax and After 
Tax deductions for 
benefits, union dues, 
and retirement.   
 
DCPSTQBT: DC Teachers 
Retirement. 
Un-DU0205: Union 
Dues. 

Employees do not 
pay the amounts 
listed in the Employer 
Paid Benefits column. 

If Account Type states 
Issue Check, paycheck 
was mailed to address 
listed in Step 1.    
 
 
 
Leave Balances for ET 
employees will be 
posted on the 
9/24/2010 paycheck.     
 
ET 15/ 10 month: 96 hrs 
ET 15/12 month: 120 hrs 
(Your full time position is 
year round)  

Service Date:  The first day you began working for DCPS. 
 

Date Last Equivalent Increase – LEI: Date that you received your last 
salary increase. 
 


